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MISSION STATEMENT

Our mission at Whiting Lane School, is to ensure that all students acquire the academic, physical, social and emotional foundations necessary to become respectful, responsible citizens and lifelong learners.  We believe in establishing a strong home, school, and community partnership to promote rigorous standards of academic excellence, build critical thinking skills, inspire creativity, and value the unique potential of every child.

WHITING LANE SCHOOL CODE

Whiting Lane citizens are respectful and responsible, make good choices, and we always take care of each other.
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Greetings Whiting Lane Families!

Wouldn’t it be great if everything we had to do in life came with a “How-To” manual?  The problem is that, sometimes, even the manuals are so difficult to understand that they can make a situation far more complicated.  At least, that’s what happens to me, especially when it has anything to do with technology!   We like to make things relatively easy for everyone here in our little community.  That’s why every year we publish the Whiting Lane Parent Handbook and School Directory.  Like it’s partner publication, the West Hartford Elementary Handbook, within its pages you will find answers to the most frequently asked questions regarding things like school procedures, programs, routines, as well as other essential information regarding academics, curriculum, and instructional practices.  Make sure you familiarize yourself, as well, with our school website and PTO page for updates and important news throughout the school year.

In the Directory section of our Handbook, you will find class lists, family phone numbers and addresses of the children and parents.  What a great way to establish contacts and maintain communication with friends and neighbors.  Better yet, reach out and create relationships with our families who are new to the district.  Let them come to understand why Whiting Lane is such a caring place to learn and grow.  Just remember that information can change during the year and it’s important that you let us know as soon as it does.  These changes will be published in updates for your Directory in our newsletter, The Whiting Wire – another great resource.  Watch for it in your child’s backpack twice a month.  The Wire is one of the major ways of communicating important information that you need to know about school events, activities, and other items to keep us connected with all Whiting Lane families.

As Dr. Seuss likes to remind us:  “Sometimes the questions are complicated and the answers are simple!”  Seems like that’s what makes handbooks, like manuals, so necessary!

Sincerely,

Nancy M. DePalma, Ed.D.

Interim Principal

2016-2017 Whiting Lane Elementary School Staff Directory

Principal – Dr. Nancy DePalma

Curriculum Specialist – Mrs. Sally Pardee

Secretary – Mrs. Lesley McKay

Office Paraprofessional – Mrs. Ann Ramette

	Teacher
	Position
	Room
	Voicemail
	E-Mail Address

	Patricia Orticari
	Kindergarten
	20
	3520
	Patricia_Orticari@whps.org

	Kelley Flammia
	Kindergarten
	21
	3521
	Kelley_Flammia@whps.org

	
	
	
	
	

	Kelly Pierce
	First Grade
	12
	3512
	Kelly_Pierce@whps.org

	Lisa Mazzarella
	First Grade
	14
	3514
	Lisa_Mazzarella@whps.org

	
	
	
	
	

	Carolyn Amarucci
	Second Grade
	10
	3510
	Carolyn_Amarucci@whps.org

	Kim Shopey
	Second Grade
	13
	3513
	Kimberly_Shopey@whps.org

	
	
	
	
	

	Johanna Cleary
	Third Grade
	6
	3506
	Johanna_Cleary@whps.org

	Joni Paradis
	Third Grade
	9
	3509
	Johanna_Paradis@whps.org

	Deb Kantrowitz
	Third  Grade
	11
	3511
	Deborah_Kantrowitz@whps.org

	
	
	
	
	

	Suzy Sinatro
	Fourth Grade
	2
	3502
	Suzy_Sinatro@whps.org

	Dawn Beckley
	Fourth Grade
	3
	3503
	Dawn_Beckley@whps.org

	Wendy Martin
	Fourth Grade
	7
	3504
	Wendy_Martin@whps.org

	
	
	
	
	

	Kimberly Hannan
	Fifth Grade
	5
	3505
	Kimberly_Hannan@whps.org

	Gloria Torres
	Fifth Grade
	Portable 1
	3549
	Gloria_Torres@whps.org

	Erica Puglielli
	Fifth Grade
	Portable 2
	3550
	Erica_Puglielli@whps.org

	
	
	
	
	

	Carrie Blanchard
	Special Needs
	36
	3536
	Carrie_Blanchard@whps.org

	Michelle Lacroix
	Special Needs
	Old Conference Rm
	3542
	Michelle_Lacroix@whps.org

	Jennifer Thumma
	Special Needs
	16
	3516
	Jennifer_Thumma@whps.org

	Nancy Farooque
	Special Needs
	35
	3535
	Nancy_Farooque@whps.org

	Stephanie Murphy
	Special Needs
	15
	3515
	Stephanie_Murphy@whps.org

	Rose Hill
	Special Needs
	18
	3518
	Rosemary_Hill@whps.org

	
	
	
	
	


	Support Staff
	Position
	Room
	Voicemail
	E-Mail Address

	Janet Gregorian-Michaelsen
	Social Worker
	
	5862
	Janet_Gregorian-Michaelsen@whps.org

	Teresa LeBel
	School Psychologist
	
	5861
	Teresa_Lebel@whps.org

	Nancy Driska
	School Nurse
	Nurses Office
	5860
	Nancy_Driska@whps.org

	Karen Fiori
	School Nurse
	Nurses Office
	5860
	Karen_Fiori@whps.org

	Stephanie Brown
	Speech/Language Clinician
	
	3543
	Stephanie_Brown@whps.org

	Thej Singh
	Speech/Language Clinician
	
	3544
	Thejasvee_Singh@whps.org

	Joan Derech
	Speech/Language Clinician
	
	3544
	Joan_Derech@whps.org

	Ashley Kalosieh
	Speech/Language Clinician (part-time)
	3586
	3586
	Ashley_Kalosieh@whps.org

	Linda Powers
	World Language Teacher
	4
	3504
	Linda_Powers@whps.org

	Ryan Cronin
	ESOL
	ESOL Room
	3541
	Ryan_Cronin@whps.org

	Erin Thiery
	ESOL Tutor
	8
	3546
	Erin_Thiery@whps.org

	Valerie Centone
	Reading Specialist
	Literacy Center
	3558
	Valerie_Centone@whps.org

	Heather Bushnell
	Early Intervention
	Literacy Center
	3537
	Heather_Bushnell@whps.org

	Betsy Jahne
	Literacy Tutor
	Literacy Center
	3537
	Betsy_Jahne@whps.org

	Treva Wallowitz
	Literacy Tutor
	Literacy Center
	3533
	Treva_Wallowitz@whps.org

	Chris Kueffner
	QUEST
	Room 1
	
	Chris_Kueffner@whps.org

	Alan Smith
	Instrumental Music
	Music room
	3548
	Alan_Smith@whps.org

	Jen Wolffe-Hopkinson
	Art Teacher
	Art room
	3556
	Jennifer_Wolff-Hopkinson@whps.org

	Melissa Rooklidge
	Vocal Music
	Music room
	3547
	Melissa_Rooklidge@whps.org

	Linda Smith
	Math Tutor
	17
	3517
	Linda_Smith@whps.org

	Felicia Toni
	Math Tutor
	17
	3580
	Felicia_Toni@whps.org

	Lee Gluck
	Media Specialist
	Library
	3532
	Lee_Gluck@whps.org

	Judy Wilcox
	Physical Education 
	Gym
	3545
	Judy_Wilcox@whps.org

	Dylan Geisler
	PE (part time)
	Gym
	3545
	Dylan_Geisler@whps.org

	Sally Kelley
	Occupational Therapist
	basement
	3555
	Sally_Kelley@whps.org

	Jocelyn Bruton
	Physical Therapist
	basement
	3562
	Jocelyn_Bruton@whps.org

	
	
	
	
	

	Support Staff (subject to change)
	
	
	
	

	Art Bisallion
	Paraprofessional
	PR1
	
	Art_Bisallion@whps.org

	Loretta Bennett
	Paraprofessional
	3
	
	Loretta_Bennett@whps.org

	Margarita Bonilla
	Paraprofessional
	13
	
	Margarita_Bonilla@whps.org

	Linda Bradley
	Paraprofessional
	5
	
	Linda_Bradley@whps.org

	Marie Burke
	Paraprofessional
	20/21
	
	Marie_Burke@whps.org

	Debra Butler
	Paraprofessional
	9/7
	
	Debra_Butler@whps.org

	Erwina Chambers-Pierre
	Paraprofessional
	12
	
	Erwina_Chambers-Pierre@whps.org

	Nancy Chant
	Paraprofessional
	14
	
	Nancy_Chant@whps.org

	Evelyn Cruz
	Paraprofessional 
	10
	
	Evelyn_Cruz@whps.org

	Becky Thomas
	Paraprofessional
	
	
	Becky_Thomas@whps.org

	Maureen Fenton
	Paraprofessional
	2
	
	Maureen_Fenton@whps.org

	Karen Flanagan
	Paraprofessional
	6
	
	Karen_Flanagan@whps.org

	Support Staff (Continued)
	
	
	
	

	Susan Guinazzo
	Paraprofessional
	PR2
	
	Susan_Guinazzo@whps.org

	Lesley Janichill
	Paraprofessional
	PR2/PR1
	
	Lesley_Jainchill@whps.org

	Kate LaBranch
	Paraprofessional
	PR 1/ PR2
	
	Kate_LaBranch@whps.org

	Support Staff (Continued)
	Position
	Room
	Voicemail
	E-Mail Address

	Clare McNamara
	Paraprofessional
	12
	
	Clare_McNamara@whps.org

	Amber Pallazo
	Paraprofessional
	10
	
	Amber_Palazzo@whps.org

	Ann Ramette
	Paraprofessional
	Office
	5853
	Ann_Ramette@whps.org

	Teresa Rosario
	Paraprofessional
	2/7
	
	Teresa_Rosario@whps.org

	Eva Sheets
	Paraprofessional
	PR2
	
	Eva_Sheets@whps.org

	Sue Threlfal
	Paraprofessional
	11/16
	
	Sue_Threlfal@whps.org


	Ryan Andersen
	Teaching Assistant
	
	
	

	Allison Butler
	Teaching Assistant
	
	
	Allison_Butler@whps.org

	Karen Bengiovanni
	Teaching Assistant
	7/PR2
	
	Karen_Bengiovanni@whps.org

	Christine Davis
	Teaching Assistant
	9
	
	Christine_Davis@whps.org

	Maureen Johnson
	Teaching Assistant
	21/20
	
	Maureen_Johnson@whps.org

	Sarah Kopp
	Teaching Assistant
	Library
	
	Sarah_Kopp@whps.org

	Erin Loveland
	Teaching Assistant
	7/PR2
	
	Erin_Loveland@whps.org

	Deb Mason
	Teaching Assistant
	Office
	
	Deb_Mason@whps.org

	Shannon Moore
	Teaching Assistant
	Office
	5856
	Shannon_Moore@whps.org

	Debbie Penn
	Teaching Assistant
	11
	
	Debbie_Penn@whps.org

	Bonnie Retrum
	Teaching Assistant
	9
	
	Bonnie_Retrum@whps.org

	Lynn Rogorzenski
	Teaching Assistant
	20/21
	
	

	May Stoffer
	Teaching Assistant
	
	
	May_Stoffer@whps.org

	Liliani Pervier
	Cafeteria Staff
	Cafeteria
	
	

	Alicia Santiago
	Cafeteria Staff
	Cafeteria
	
	

	John Andrade
	Custodian
	
	3571
	John_Andrade@whps.org

	Joe Braga
	Custodian
	
	
	

	Carlos Ortega
	Custodian
	
	
	


Early Learning Center Staff 

2016-2017
Department Supervisor:
Dr. Marie Davis
       Secretary:



Pam Macca
	Staff
	
	Position
	
	Voicemail
	
	Room
	
	Email

	
	
	
	
	
	
	
	
	

	Lori Plourde
	
	Pre-K Teacher
	
	3519
	
	19
	
	Lori_Plourde@whps.org

	Michelle Harty
	
	Pre-K Teacher
	
	3522
	
	22
	
	Michelle_Harty@whps.org

	Joanna Macca
	
	Pre-K Teacher
	
	3523
	
	23
	
	Joanna_Macca@whps.org

	Susi Holt
	
	Pre-K Teacher
	
	3577
	
	23
	
	Susan_Holt@whps.org

	Megan Davis
	
	Pre-K Teacher
	
	3524
	
	24
	
	Megan_Davis@whps.org

	Susan Manion
	
	Pre-K Teacher
	
	3525
	
	25
	
	Susan_Manion@whps.org

	Patricia Hardison
	
	Pre-K Teacher
	
	3526
	
	26
	
	Patricia_Hardison@whps.org

	Jill Linker
	
	Pre-K Teacher
	
	3527
	
	27
	
	Jill_Linker@whps.org

	Monica LaCroix
	
	School Psychologist
	
	3530
	
	
	
	Monica_LaCroix@whps.org

	Noreen McQueeney
	
	School Social Worker
	
	3561
	
	
	
	Noreen_McQueeney@whps.org

	Lisa Nowak
	
	Nurse
	
	5858
	
	
	
	Lisa_Nowak@whps.org

	Patti Albert
	
	Speech/Language Therapist
	
	3566
	
	
	
	Patti_Albert@whps.org

	Liz Cronin
	
	Speech/Language Therapist
	
	3564
	
	
	
	Liz_Cronin@whps.org

	Jennifer Lano
	
	Speech/Language Therapist
	
	3565
	
	
	
	Jennifer_Lano@whps.org

	Sarah Stolz
	
	Speech/Language Therapist
	
	3563
	
	
	
	Sarah_Stolz@whps.org

	Nicole Nardi
	
	Speech/Language Assistant
	
	3584
	
	
	
	Nicole_Nardi@whps.org

	Cheryl Ekenbarger
	
	Occupational Therapist
	
	3580
	
	
	
	Cheryl_Ekenbarger@whps.org

	Gail Wietelmann
	
	Occupational Therapist
	
	3582
	
	
	
	Gail_Wietelmann@whps.org

	Jocelyn Bruton
	
	Physical Therapist
	
	3562
	
	
	
	Jocelyn_Bruton@whps.org

	Lynnette Kaschke
	
	Assistive Technology
	
	5863
	
	
	
	Lynnette_Kaschke@whps.org


Support Staff

	Dorie Bobrow
	
	Jane Kimball

	Gloria Braico
	
	Evelin Miranda

	Julie Burbank
	
	Denise Moss

	Debbie Calabrese
	
	Adrienne Nolting

	Amanda Capo
	
	June Roberts

	Ana Ruth Clark
	
	Maria Sembrakis

	Mary Coons
	
	Susan Stern

	Pamela DeBonee
	
	Brittany Toce

	Gretchen Ganey
	
	Ruth Torres

	Catherine Gay
	
	Linda Winnick

	Denise Helm
	
	Sandra Yepez

	
	
	


Parent Teacher Organization
2016-2017
Dear Families of Whiting Lane,

On behalf of the Parent Teacher Organization we would like to welcome all new and returning families to Whiting Lane School.  Our PTO represents a partnership that bridges our school with our homes.
The Whiting Lane PTO sponsors many things for students such as field trips, dance assemblies, fifth grade year books, salad bar, picnic tables, recess equipment, enrichment scholarships, electronic equipment, farmer’s market, etc.  We welcome and encourage all parents to join the PTO and share your ideas and visions to make your student’s year a great one.
One of our primary goals this year is to ensure at least some level of participation from every Whiting Lane parent in one or more PTO projects during the year.  By achieving this goal, we will benefit from everyone’s diverse and combined talents and ideas.  There will be various opportunities throughout the year to get involved, and we encourage everyone to participate.  Whether you serve on a PTO, volunteer in school to support your child's classroom or help remotely from home, any level of commitment is greatly appreciated. 

PTO Meetings are held 9 times a year normally on the second Thursday of each month at 7pm in the school library.  The best way to stay on top of what is happening at Whiting Lane is to stop in for our meetings.  Please come join us!

We thank you for supporting the Whiting Lane PTO and look forward to working with you this year.  

Very Sincerely,

Andrew O’Toole and Chris Haddad
PTO Co-Presidents
2016-2017  PTO Board Members

Co-Presidents


Andrew O’Toole

ajotoole@comcast.net





Chris Haddad

haddad81@comcast.net

First Vice President

Nancy DePalma

nancy_depalma@whps.org

Executive Vice President
Molly Smith

samandmollysmith@gmail.com

Secretary



Becky Sullivan

beckysullivan12@gmail.com
Treasurer 



Jane Sauer


janemsauer@gmail.com

VP Volunteers


Lynn Rogorzynski
rogorfamily@att.net







Emily Baffaro

etrombley@yahoo.com
VP Fundraising


Lisa Oriard


loriard@hotmail.com

Room Parent Coordinator
Lana Chapman

lanaaklilu@gmail.com

VP Communications

Amy Doyle


amywdoyle@yahoo.com
PTC Representative

Niki Rajkarnikar

nirj_la@yahoo.com







Kiley Mattsson

kileymattsson@yahoo.com









PTO Webmaster


Linda Howley

lindahowley@gmail.com
ELC Representative

Natalie Fulmer 

natalie.fulmer@gmail.com

Health and Wellness

Barbara Boyd

johnandbarb@comcast.net

WHITING LANE AND PTO EVENTS 
2016-2017
Dates Subject to Change

August

29 – PTO Staff Luncheon

30 – Open House/Parent Walk-Thru

31 - First Day of School Coffee - 8:30 Outside

September

8 - PTO Meeting
15- Back to School Picnic

22 – Curriculum Night

24 - Adult Social and Fundraiser - Fall into Fun
30 - Kids' Birthday Celebration
October 

13 - PTO Meeting
20 – Harvest Festival
28 - Kids' Birthday Celebration
November

14-17 - Conference Week 
10 - PTO Meeting
17 - Turkey Bingo

18 - Kids' Birthday Celebration

December

8 - PTO Meeting

16 - Kids' Birthday Celebration

January

12 - PTO Meeting
19 – Movie Night
27 - Kids' Birthday Celebration
4 - PTO Meeting

26 - Kid’s Birthday Celebration

February

9 - PTO Meeting

24 - Kids' Birthday Celebration

March

6 – Kindergarten Information Night, 6 pm

8-11  – Conference Week

9 - PTO Meeting
31 - Kids' Birthday Celebration
April

20 - PTO Meeting

21 – Rock n Run Pep Rally

28 - Kids' Birthday Celebration
May

1, 3 – Kindergarten Registration

1-5 – Teacher Appreciation Week

5 – Rock n Run 

18 - PTO Meeting

27 - Kids' Birthday Celebration
31 - Spring Fair (5:30- 7:00pm) 
June

9 - Kids' Birthday Celebration

All dates are subject to change.  Please check the Whiting Lane website, as well as the PTO website, and/or register to receive the Whiting Wire and other School related information.

*Make Sure to check your child’s backpack each Thursday for the Whiting Wire and other School and PTO related information.
School Policies

PARKING/DROP-OFF/PICK-UP

Drop off and pick up areas are designated within the parking area near the tennis courts.  Parking lot safety is a primary concern.  Please remember the following:

· Follow the arrows and signs and drive slowly to keep all of our children safe.

· Drop children off on the curb side of the vehicle and never pass other vehicles in the

drop-off lane.

· The drop off/pick up areas are to be used only for these purposes.  DO NOT PARK OR IDLE CARS in the DROP OFF/ PICK UP AREAS.  Cars cannot be standing in areas for an extended time. They are designed only for a quick drop off or pick up.
· Do not use the staff parking lot for student drop off/pick up.
· Do not let children walk across the parking lot unattended and always use the crosswalks

· Do not block other cars or double park in the parking lot.

· Please follow the diagram below showing traffic routes and drop off and pick up areas.

 If you will be leaving your car to drop - off or pick - up your child, you must park in a marked parking space ONLY.  If there are no spaces in the parking lot, please park in the legal parking spaces on Whiting Lane or nearby streets.  These traffic rules are for the safety of all of our children.  

WHITING LANE EXTENDED DAY CARE:  Drop off and pick up is on Whiting Lane (the street), NOT in the staff only parking lot on the loading dock side of the school.

NOTE:  When there is a special event planned at school, parents and guests are requested to park on the street.  Staff parking should not be considered due to the constraints it places on their time and transportation of instructional materials.
Traffic on Whiting Lane can present challenges due to on street parking regulations.  Extra caution must be taken at all times.

CROSSING GUARDS

Three crossing guards are assigned to Whiting Lane School to ensure the safety of our children as they cross the streets on their way to and from school.  They are located at the intersections of Whiting Lane and Farmington Avenue, Whiting Lane and Boulevard, and Park Road and Oakwood Avenue.  They are assigned both in the morning and in the afternoon at the following hours:

Monday

7:20-8:40 a.m.

3:15-4:00 p.m.

Tuesday

7:20-8:40 a.m.

3:15-4:00 p.m.

Thursday

7:20-8:40 a.m.

3:15-4:00 p.m.

Friday


7:20-8:40 a.m.

3:15-4:00 p.m.

Wednesday

7:20-8:40 a.m.

1:55-2:40 p.m.


EARLY CLOSING / DELAY OF SCHOOL OPENING

The superintendent of schools determines the necessity of a school closing, school delay or an early closing due to weather or some other emergency (e.g. excessive heat, loss of electricity, etc.).  School delays and closings are announced on the local radio and TV stations listed below.  This same information is also available on the West Hartford Public Schools web site at www.whps.org.  In addition, the district will use the automated Blackboard Connect  (automated phone call system ) system in the event of school closings, delays and early release from school.  We must have up-to-date emergency contact information for your children. 

 PLEASE DO NOT PHONE THE RADIO STATION, THE SUPERINTENDENT OR THE SCHOOL.  Listen to your radio, watch your TV, or consult the web page for information.


Radio





Television

WTIC    (96.5 FM)


WFSB—Channel 3


WRCH  (100.5 FM)


WTNH—Channel 8


WTIC  (1080AM)


WVIT—Channel 30

When there is a delay, ALL before school activities are canceled.  When there is an early dismissal, after school activities are cancelled and the WLEDC (Whiting Lane Extended Day Care) is closed. 
 ** Note:  If school is delayed on a Wednesday we dismiss at 2 p.m. (regular Wed. dismissal time)

  Please be aware of the weather forecast and monitor the news sources for information on school closings, delayed openings and potential early school closings due to inclement weather.  
All families should have plans made with their children well in advance of the onset of poor weather, so that children know what to do.  Every family should have the following family emergency plan in place, as a minimum:

· Give your children 3 to 5 homes to go to in the neighborhood, in a certain order.  Be sure that your neighbors agree to this plan.

· If your child is old enough to stay at home show them where an extra house key is kept, or have them carry a house key.  Remind them to call you at work to let you know that they are at home.

· If your children are not old enough to stay at home remind them to go to the designated neighbor, but then be certain to leave a note for you (e.g. on the mailbox ), or to call you at work to let you know where they are staying.

We suggest that you rehearse this plan with your child to give him / her the experience in a non-threatening situation.  
The school will attempt to call parents via the automated Blackboard Connect system if there is an emergency that affects only Whiting Lane School and one that would not be expected by parents. Because we cannot guarantee that all parents will be contacted, it is imperative that all children have an alternate plan in the event of an emergency.  We will send children home under most circumstances.  However, should there be an instance in which the CHILDREN ABSOLUTELY CANNOT BE DISMISSED, e.g. electrical lines down near the school, we will keep your child safely in school.  In the event that the school needs to be evacuated, the children will be brought to our alternate location (Temple Beth Israel) which is within walking distance.  Buses will be provided for special needs students.
ATTENTION ELC PARENTS
· If there is a delayed opening due to inclement weather, ELC morning classes will be cancelled and afternoon classes will meet from 12:15-2:45 pm.  All full day students will come to school at the delayed opening time.

· If there is an early dismissal, the ELC morning classes will dismiss at their usual time (11:30) and afternoon classes will be cancelled.  Full day students will dismiss at 1:00pm.

· If a parent meeting, itinerant services or a PPT meeting is scheduled during the delayed or missed school hours that session or meeting will be cancelled and rescheduled.
SCHOOL VISITATIONS

All visitors, including parents and volunteers, must sign in at the front office and wear a visitor badge.  
Parents are welcome and encouraged to visit the school for various events and to volunteer their time and talents for the benefit of our students. We truly appreciate your support and assistance.  In order to minimize classroom disruptions, walk-in observations are not permitted.  Parents should notify the teacher in advance for an appointment.

If parents wish to have a meeting with a teacher, they must schedule an appointment in advance.  Conferences cannot be held during the time a teacher is scheduled to be with the class.

If parents find it necessary to deliver articles of clothing, lunches, instruments, etc. to school, the items must be labeled (class and name) and left in the office.  Classroom instruction will not be interrupted.

SECURITY

Student safety is our primary concern.  Learning is most effective when it occurs in a safe, secure, and caring environment.  To that end, please note and adhere to the following safety procedures:
· Enter and exit the building through the front door only.  All exterior doors will be closed and locked during the school day.  You must ring the doorbell and announce yourself to gain access to the building. 

· Go directly to the main office to sign in upon entering the building.

· Wear a visitor sticker at all times.
· Adults will not be permitted to enter or wait in the building during arrival and dismissal times.  In good weather, students line up outside in designated areas.  Parents should wait until a teacher arrives to bring the children to class.
· In the event of inclement weather, children should go to their assigned areas in the building (i.e. K-2 main foyer; 3-5 cafeteria).  Parents are asked to drop the children off and leave to avoid congestion and confusion.  Teachers are assigned to monitor the children and direct them to class when the bell rings. 
· Parents accompanying children arriving after 8:35 a.m. must sign in at the main office.  Parents may not walk their children to class.

· At dismissal, to avoid confusion and congestion, we request that parents wait outside for their children to exit the building.  The lobby area should remain clear to allow the large number of children exiting the building to do so safely.  NOTE:  PLEASE MAKE SURE YOUR CHILD KNOWS THE DESGINATED SPOT WHERE YOU WILL MEET HIM OR HER AND THE PLAN TO FOLLOW IN THE EVENT YOU ARE UNAVOIDABLY DETAINED OR LATE.

· Students remaining on school grounds after dismissal time must be supervised by a parent or guardian at all times.
Parents must contact school if there is a change in after school plans.  Whenever possible, this should be done by emailing the classroom teacher and the main office staff at the start of the school day. 

Student Directory

Please note:

The information contained in this Directory is to be used solely by Whiting Lane School Families in order to contact each other for academic and social activities.  Any other use is expressly prohibited.
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